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Manoj Yadav
	Objective



Total Experience (10+ yrs)
	Seeking a position to utilize my skills and abilities in the Accounts & Finance Industry that offers professional growth while being resourceful, innovative and flexible.

Presently at Ramayan Builders & Devlopers
(03.04.2015 to till date)
Account Executive 
Prepared and complete all Voucher Entry Purchase , Sale, J/V,Contra,Bank Reconciliation  , TDS,Salary,EPF and others Account Works.All Banking Works R.T.G.S.,N.E.F.T.,Fund Transfer,Cash Withdrawal.
AGRAWAL POWER Pvt.Ltd.
Unit of Sagar Group
(01.05.2012 to 31.03.2015)
Key Responsibilities-
Responsible for all accounting functions, accounts receivable, accounts payable, , as well as bank reconciliation. All Banking Works R.T.G.S.,N.E.F.T.,Fund Transfer,Cash Withdrawal.



	
	
ELITE  WORKS 
            
(2 Jan 2009  to 31.04.2012  )

Key Responsibilities:-
Account Assistant 
Responsible for all accounting functions, accounts receivable, accounts payable, , as well as bank reconciliation. All Banking Works R.T.G.S.,N.E.F.T.,Fund Transfer,Cash Withdrawal.


	
	

	
	


	
	

	Education
	


	
	
 2003  B.Com 1st year                  Barakatullh university                                                                        


	
	2001        Higher Secondary	  Dr.Rajendra Prasad Higher Secondry School
                                                            B.H.E.L. Bhopal 

1999        High School                       Nalanda Public School Arera Colony   
                                                             Bhopal             
                                      

	
	
                                                                                                               

	
	

	

	

	Other Relevant Information
	
Having vast experience of working in computerized environment. 
Good command over most of the Windows based programs like MS Word, Excel, Lotus Smart Suite and Tally (all versions) With ERP 9 
Good skills in Internet browsing/surfing.

	Personal Data
	
Father’s Name              : Late  Shri Ram Naresh Yadav
Date of Birth                  :   12/08/1984
Language Known        :   Hindi, English
Marital Status               :   Married
Nationality                    :   Indian
Present CTC                  :   3 lacks
Notice Period                :   Immediate 




      


		
I hereby declaring that, all the above information are true to best of my knowledge.

DATE:						     Manoj Yadav
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